Yuma, Arizona 85364
May 13, 2011 

Mr. John Simmons 

HR Director 

Town Records 

5542 E. 4th Ave.

Yuma, Arizona 85365

Dear Mr. Simmons: 

My name is Andrew Nguyen; I am expressing my interest in your locally owned music store. I’m looking into the position of being a part time sales associate at any one of your stores. I believe that I can be beneficial to the company with my experience in being a potential leader. I interested in this job because I have been searching for a job for the past couple months but no luck. 

I think that I am perfectly qualified for this position because I have what it takes to be a leader. I want to start off as a sales associate to build my relationship with the other employees and maybe step up and take a lead. I am and experienced team player and can take lead if needed. I have played many sports, but the one that interests me most is the game of basketball. It has shaped me into the team player and leader that I am today. It gives me the passion and desire to reach my goal without giving up to anything. The way the morals are is that there will be a time where there’s adversity, you overcome it. I am also a very people and self motivator, for an example when I am helping someone or in basketball practices or games I would be the voice of the team and motivate people to do their best. Same as being the sales associate I would try and take lead and motivate my co-workers and help them if they need help on anything. I am very polite with all people and that includes my customers, co-workers, and my boss. 

At this time I would like to thank you for reading my letter and looking at my resume. If possible I would like to request an interview date whenever available, as a committed worker I am never late to an appointment or meeting appointment. If you are interested in me my name is Andrew Nguyen you can reach me on my cell phone at (714) 548-XXXX or contact my email at akn5@email.arizona.edu. I appreciate in taking your time for reviewing my resume. Thank You.

Sincerely, 

Andrew Nguyen
Andrew Nguyen

Enclosure
